
JOB DESCRIPTION: Designated Safeguarding Lead Professional (DSL)
SALARY SCALE: NJC TERMS & CONDITIONS Grade G
RESPONSIBLE TO: Executive Head teacher

CORE RESPONSIBILITIES
The Safeguarding Lead reporting to the Executive Head will work with and support all staff in Christ The King
and St Cuthbert’s Catholic Academies to ensure high levels of safeguarding are secured and that any pupils at
risk due to child protection and safeguarding concerns are fully supported to enable them to develop their
personal, social and academic qualities to the full.

Key Outcomes

1. A caring, Catholic ethos built on high quality relationships.

2. A positive learning culture and consistently high standards of attainment and achievement throughout the
academies.

3. Support increased proportions of excellent and very good behaviour.

4. High levels of attendance and punctuality in the academies.

5. A positive learning culture and sense of belonging for pupils.

6. Improved levels of parental engagement and support for vulnerable pupils’ education within the
academies.

7. Promotion and safeguarding of the welfare of all pupils

These key outcomes will be achieved by:

A. Developing a common mission and shared vision through:

● To be the Designated Safeguarding Lead at Christ the King Catholic Academy and St Cuthbert’s Catholic

Academies.

● Leading and facilitating the development of safeguarding and child protection policies, training and

procedures and guidance for the academies.

● Implementing the academies’ agreed policies, systems and processes.

● Implementing effective formal and informal communication systems with other staff involved in

safeguarding and all staff.

B. Developing a commitment to safeguarding in the academies by:

● Liaising with colleagues to support strategic development, share good practice and plan collaborative

activities in relation to safeguarding.

● Further developing and maintaining a register of vulnerable students based on referrals and information

sharing from other services directly related to the safeguarding of young people.

C. Managing the safeguarding of pupils across the academies by:

● Receiving and coordinating referrals, arranging action and reviewing services for children and families.

● Completing relevant referral paperwork and forms in relation to safeguarding and child protection.



● Maintaining accurate, confidential and up to date documentation on all cases of safeguarding and child

protection using the academies’ software system.

● Working directly with vulnerable children and their families in the community in order to promote,

strengthen and develop the potential of parents/carers and their children in order to prevent children

becoming looked after and/or suffering significant harm.

● Preparing for, attending and participating in Child Protection core groups, conferences and strategy

meetings as required by the Local Authority and Social Services.

● Arranging, attending and contributing to multi agency meetings where concerns have been raised as

required.

● Ensuring that pupils and their families who are victims of abuse are supported appropriately and

sensitively.

● Ensuring all actions assigned to the academies from planning and intervention meetings are successfully

carried out in a timely manner and monitored.

● Undertaking home visits when required

D. Leading the development of effective links with parents and the community by:

● Providing support and guidance to carers and providing planned interventions as part of agreed plans for

children.

● Managing logistics of external support and resources for families including (but not limited to) Blackpool

food bank, Hygiene banks, Suds for schools etc…

E. Managing others by:

● Line managing the family support team on a daily basis

● Facilitating regular supervision sessions as per academy’s
needs.

Other responsibilities:

● To carry out pastoral duties such as lunchtime, before or after school 
cover

● Be accountable for expenditures from an agreed budget of up to £2,000 
per annum 

This post is subject to:

● The CES (Catholic Education Service) form of contract.
● To DBS (disclosure & Barring Service).
● Medical clearance and,
● Verification of your qualifications and National Insurance number.

S. Smith
April 2022



Designated Safeguarding Lead Professional

Person Specification

TheGovernors of Christ the King and St Cuthbert’s Catholic Academy are seeking to appoint a high
quality candidate whose professional and personal profile most closely matches the specification
given below:

Area Requirements Essential (E) / Desirable (D)

Experience

● Experience of working effectively with vulnerable
people in either education, social work, youth work or
another related area of work.

● Extensive experience of working effectively with the
parents /carers of children/young people.

● Previous experience of attending and participate in
child protection core groups and conferences as
required by Local Authority and Social Services.

● Experience of managing others

E

E

E

D

Qualifications

● NVQ Level 4 (or equivalent qualification) relating to
children and young people

● GCSE English or equivalent
● GCSE Maths or equivalent
● Level 1 ICT or ECDL or equivalent

E

E

D

D

Knowledge

● Full working knowledge of relevant policies/codes of
practice and understanding of legislation specifically
relating to Safeguarding and Child Protection.

● Understanding of how to approach writing action
plans, updating records and writing other short reports
as required.

● Demonstrable knowledge of the principles involved in
giving advice and guidance to children, including the
place of confidentiality.

● Knowledge of the responsibilities of agencies towards
vulnerable children such as the Child Protection
Procedures.

E

E

E

E

Skills ● Good literacy, numeracy skills and ICT skills
● Excellent interpersonal skills
● Effective organisation
● Confidence to work independently
● Ability and willingness to develop and deliver small

group training.
● Ability and willingness to ensure good discipline and

adherence to Academy rules.
● Ability to work on one’s own initiative, balance

competing priorities and organise a work schedule.
● Ability to motivate children/young people by

establishing empathic and supportive working
relationships.

E
E
E
E
E

E

E

E

E



● Ability to work as part of a team to reach agreed 
targets and outcomes for children/young 
people.

● Clean driving licence to enable travel for work
purposes 

E

Candidates should also show the following attitude and approach to their work:

● Supportive of the Catholic Ethos of the academies and the Trust
● A calm manner is essential, as is a good sense of humour
● A willingness to be part of the whole academy and to contribute to its ethos
● When appropriate - use initiative and make decisions or seek help if unsure
● Flexibility, reliability and honesty
● Able to ensure confidentiality within safeguarding parameters
● An excellent attendance and punctuality record.

Evidence will be drawn from:

● Letter in support of application.
● Application Form.
● Response to questions during interview.
● Practical task.
● References.

Letter of application should be

● Clear, concise and well presented.
● Describe how you would ensure you will be successful in this new post if appointed.
● Be no more than two sides of A4 in length.




